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RECOGNITION
 
WHEREAS the PORT WASHINGTON PARAPROFESSIONAL ASSOCIATION, 
referred to herein as the "Association," has been recognized for the purpose of 
negotiating collectively in the determination of, and administration of grievances 
arising under the terms and conditions of employment of teacher assistants, 
educational assistants, school monitors, and information technology aides 1, 
referred to herein collectively as "employees" and 
WHEREAS, the Port Washington Union Free School District, referred to herein 
as the "District" and the Association have reached certain understandings which 
they desire to confirm in this Agreement, 
NOW, THEREFORE, the District and the Association agree as follows: 
I. ASSOCIATION RIGHTS 
A. ASSOCIATION MEETINGS 
Officers of the Association may be excused to attend official meetings of 
affiliated organizations. Payment of the time for time lost shall be limited to not 
more than two (2) meetings per year for not more than two members of the 
local organization. 
Space shall be made available to the Association, without charge, for the 
conduct of meetings of the membership. In those instances where the 
Association is permitted to use school space when custodial coverage is not 
otherwise scheduled for the facility, the Association shall pay all costs 
necessary for making such space available. Permission for the use of District 
facilities must be granted by the Administration before such meetings take 
place. 
Association meetings shall in no way interfere with the work schedule of 
any employee. 
B. COMMUNICATIONS WITH ASSOCIATION 
Copies of any communications from the Administration to the entire
 
bargaining unit will be sent to the Association presidents.
 
C. COPIES OF OTHER AGREEMENTS 
The Association presidents will be provided with copies of contracts of all 
other employee groups. 
D. COPIES OF PARAPROFESSIONAL AGREEMENT 
Copies of this Agreement will be printed at District expense within a 
reasonable time after the Agreement is signed. Distribution to employees of 
copies of the Agreement will be made by the Association. 
E. DUES DEDUCTION 
The District shall deduct from the salaries of employees in the bargaining 
unit dues for the Association as said employees individually and voluntarily 
authorize such deduction. Deductions shall be in equal installments each pay 
period during the school year. The District also agrees to transmit to the 
Association Treasurer monies so deducted within (1) month after the deduction. 
The Association assumes full responsibility for the disposition of the funds so 
deducted once they have been turned over to the Treasurer of the Association. 
Authorization for dues deduction shall be effective until written notice of 
withdrawal of authorization is submitted to the District, in duplicate, or until 
employment with the District is terminated. Copies of such notices of withdrawal 
will be made available to the Association within ten (10) days after receipt. 
Every member of the bargaining unit who is not a member of the Port 
Washington Paraprofessional Association shall within thirty (30) days after the 
initial date of employment or within thirty (30) days after this section becomes 
effective, whichever is later, pay to the Association an agency fee. Such fee 
shall be equal to 100% of the membership dues of the Association. 
The Association shall forward to the fiscal or disbursing officer of the 
District, a list of non-members and the sum of money to be deducted from 
each employee's paycheck for the Agency fee. Said full amount shall be 
deducted from each employee's paycheck no later than thirty (30) days after 
receipt of a list of non-members. The fiscal or disbursing officer shall forward 
said total amount of agency fee to the Association. 
It is agreed that the Association will save and hold harmless the District from all 
loss, expenses, damages, costs and attomeys' fees that may accrue as a result 
of any actions or suits brought against the District by an employee in this unit of 
representation aggrieved by the implementation of this agency fee provision. 
F. MEETINGS WITH BUILDING PRINCIPALS 
Within each building the Association shall be represented by an 
Employee Delegate Committee, hereinafter known as "EDC." Meetings of 
the EDC and the building principal, or his/her representative, will be held at 
dates and times mutually agreed to by the parties. 
G. PROTECTION OF EMPLOYEES 
In accordance with Section 3028 of the Education Law, notwithstanding any 
inconsistent provision of any general, special or local law, the District shall 
provide an attomey or attorneys for, and pay such attomey's fees and expenses 
necessarily incurred in the defense of a member of the bargaining unit in any 
civil or criminal action or proceeding arising out of disciplinary action taken 
against any pupil of the District while in the discharge of his/her duties within the 
scope of his/her employment. The District, however, shall not be subject to the 
duty imposed by this section, unless such employee shall, within ten (10) days 
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of the time he/she is served with any summons, complaint, process, notice, 
demand or pleading, deliver the original or any copy of the same to such Board of 
Education, or authorized agent of said Board. In the event Section 3028 is 
repealed or amended in any way to decrease the employee's protection, the 
parties agree to meet forthwith to negotiate a substitute provision therefor. 
H. USE OF FACILITIES 
The Association shall have free and unhindered use of mailboxes for the 
purpose of distributing legitimate Association material to its membership. 
The Association shall be pennitted to use a bulletin board in each school for the 
purpose of posting materials dealing with proper and legitimate Association business. 
II. CONDITIONS OF EMPLOYMENT 
A.	 EDUCATIONAL ASSISTANTS, SCHOOL MONITORS, INFORMATION 
TECHNOLOGY AIDES 1 
1. Duties 
Educational Assistants - provide supervision in non-instructional settings such 
as hallways, bus lines, cafeteria, library and playground. They may provide non­
instructional support services for the education of special needs children in a 
school setting under the direct supervision and direction of a teacher. They may 
duplicate andlor laminate classroom materials and assist teachers with bulletin 
boards. 
School Monitors - Monitors are used to insure the safety and security of students 
and for disciplinary supervision during the school day (i.e.: in-school suspen­
sions, time-out rooms, etc.). When not supervising students in disciplinary 
settings monitors shall patrol the bUilding (interior and exterior) and assist when 
needed in cafeteriallunch coverage. Duties are detennined by the Building 
Principal. 
Information Technology Aides 1 - Aids in installing and maintaining 
computer workstations; assists in initial diagnosis of computer workstation 
problems; performs related duties as required. 
2. Employment Qualifications 
Educational assistants, school monitors and information technology 
aides 1 are required to have a high school or high school equivalency diploma. 
Information technology aides 1 must pass the required Civil Service Test. 
3. Evaluations 
Educational assistants, school monitors and information technology 
aides 1 during the first three years of District employment will be evaluated 
two times annually on the paraprofessional evaluation form. 
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For those educational assistants and school monitors in the District 
three years or more, one evaluation annually is due by the end of the school 
year on the paraprofessional evaluation form. 
Should either party seek modification of the evaluation form, it will be 
negotiated. 
B. TEACHER ASSISTANTS 
1. Duties 
Teacher Assistants - Provide specific instructional and individualized 
learning activites under the direct supervision of a teacher. Teacher 
assistants may be assigned to classrooms, special education class­
rooms and/or departments, libraries and resource rooms. Teacher 
assistants also provide support for the education of the children in the 
classroom who have been classified and identified as in need of full time 
classroom suppport under the direct supervision and direction of a teacher. 
Only in limited emergency situations after all Educational Assistants 
and School Monitors have been assigned may Teacher Assistants be used 
for non-instructional coverage with prior notification of the Association. 
2. Employment Qualifications 
To be considered for employment, teacher assistants must possess at 
least two years of college preparation (60 credits total). 
3. Evaluations 
During probationary period. through award of tenure, teacher assistants 
will be evaluated in the same manner as probationary teachers, at least 
three times annually. Such evaluations will be submitted in a narrative 
format. After tenure, teacher assistants will be evaluated at least one time 
annually on the paraprofessional evaluation form by the end of each 
school year. 
Formal observations of the performance of a teacher assistant will not 
be made without the individual's knowledge. Written evaluations of 
performance will be provided to the individual. 
C. ADDITIONAL HOllRS AND OVERTIME 
Should additional hours become available, employed personnel will be 
given consideration over outside applicants for these additional hours. The 
needs of the District, related skills, seniority, experience, training and ability 
will be taken into consideration in assigning additional hours. 
Educational assistants, teacher assistants, school monitors and 
information technology aides 1 called upon to work additional hours shall be 
compensated at the hourly rate of their annual salary. Such hourly rate is 
computed by dividing the annual salary by 190 and then dividing by 7. 
Educational assistants, teacher assistants, school monitors and information 
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technology aides 1 called upon to wor1< more than forty (40) hours per week, shall be 
compensated at lime and one half for additional hours. Such hourly rate is 
computed by dividing the annual salary by 190 and then dividing by 7. 
D. CHANGE OF POSITION 
Employees meeting the qualifications for clerical, teaching or administrative 
positions in the District will be given preferential consideration over outside 
candidates in filling such vacancies, upon application, if the qualifications of the 
applicants are equivalent. 
For the purpose of this Agreement, preferential consideration shall mean 
that when all things are substantially equal, the District will give preference to 
District employees. 
E. HEALTH/SAFETY 
A district committee will be set up to discuss health and safety issues when 
needed. 
F. LUNCH/BREAK TIME 
The building principal shall assign paraprofessionals to the following daily 
paid lunch and break times: 
Minutes worked per day Break Time Lunch Time 
240 to 299 (4+hours) 15
 
300 to 359 (5+hours) 30
 
360 to 491 (6+hours) 15 30
 
420 to more (7+hours) 30· 30·
 
•	 A minimum of 30 minutes lunch. The rest of the time to be 
distributed between lunch and break times as schedule permits. 
G. MEDICAL EXAMINATIONS 
The cost of medical examinations required by the Board shall be borne by the 
Board, if the examination is by a physician approved by the Board. 
H. ORIENTATION 
New employees, hired prior to the opening of school, will be expected to 
participate in a maximum of two (2) days of orientation without compensation. 
Such orientation will be held prior to the opening of school. 
I. PERSONNEL FILES 
No materials will be placed in an employee's personnel file unless that 
individual has had an opportunity to read the material. The employee should 
acknowledge that the material has been read by affixing his/her signature to the 
actual copy to be filed and shall have the right to answer any material filed. Such 
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response must be submitted within 20 business days of the date of receipt of 
the document that is being placed in his/her file. All materials placed in the file 
shall be open to the employee except for confidential references received prior 
to employment. 
Upon request. and within a reasonable time, an employee will be supplied 
with a copy of any item in his/her file. 
Any materials used as direct evidence in a disciplinary action for purposes 
of dismissal based upon incompetency, shall be entered into the employee's 
personnel file. 
J. POSTINGS 
Notices of all job openings in the bargaining unit shall be sent to the 
President/s of the Association and posted on designated bulletin boards one 
week in advance of filling such openings. 
K. PROCTORING/SUPERVISION 
Association members covered by this Agreement shall be compensated by 
the District on a matching fee basis for working as assistant proctors at SAT 
examination. Such fees will be set each year by ETS. 
Opportunities for supervision of after-school activities shall be publicized in 
all district buildings. Paraprofessional employees shall be compensated at the 
prevailing rates when assisting at sporting events or chaperoning other events. 
L. PROFESSIONAL GROWTH 
Employees may be permitted to attend in-service training programs 
provided to teachers to the extent that space is available. The PresidenVs of 
the Association shall be advised of in-service training programs available. 
The total sum available for professional growth courses shall be $3,000 
per year of this contract. Association members will be permitted to attend 
courses for professional growth specifically designed to enhance the 
employee's present job skills or the achievement of additional job related skills. 
In-service training courses may be established for members of the Associa­
tion when deemed necessary by the District. Where attendance is required by the 
District during non-working hours, compensatory time will be made available by 
the District or members will be compensated at their regular hourly rate. 
Where an employee is required by the Administration to complete a course, 
workshop, or training session, the full cost of tuition will be paid by the District. 
M. STAFF REDUCTIONS 
Procedures Prior to the Opening of School 
The excessing of staff for financial reasons shall be in accordance with the 
seniority rules established jointly by the District and the Paraprofessional 
Association. 
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Procedures During the School Year 
In the event of a position reduction during the school year, the District and the 
Association shall agree on the method of excessing based on: 
1. The needs of the students 
2. The needs of the District 
3. Seniority 
When the Administration and the Association cannot agree the Superinten­
dent shall resolve the dispute. 
N. TERMINATION 
An employee whose services are to be terminated shall receive a written 
notice of such termination. 
An employee notified that his/her services are to be terminated may request a 
conference with the building principal. 
Where a conference with the building principal is held, the employee may 
within ten (10) school days, request a conference with the Director of Personnel. 
At that conference, the employee may be represented by the Association or any 
person of his/her choice. 
An employee working twenty (20) or more hours per week or an employee 
who was working twenty (20) or more hours per week as a regular appointee in 
June of 1976 and has maintained continuous seniority and who has completed 
four (4) years of service shall, for the purposes of dismissal, be afforded the 
protection of Section 75 of the Civil Service Law. 
O. TRANSFERS 
Members of the bargaining unit, upon application and qualifications, will be 
given preferential consideration over outside candidates in filling paraprofes­
sional vacancies within the District. 
An employee who moves to another paraprofessional position in another 
category shall receive the salary level in the new position based on total years of 
service in the District. 
P. WORK YEAR 
The work year for teacher assistants, educational assistants and school 
monitors shall conform to the school calendar in effect for teachers. Information 
technology aides 1 work year shall begin the first business day of September 
and end the last business day of June. 
Employees will be notified of their employment for the following school year 
by May 1 or upon adoption of the budget, whichever is later. Except in unusual 
circumstances employees will be notified of their tentative assignment no later 
than June 10. This does not waive the right of the District to employment 
termination based upon subsequent events. 
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III. INSURANCE AND OTHER BENEFITS 
A.DENTALINSURANCE 
Employees covered by the Agreement shall be permitted to participate in 
the District's self-insured plan. During the life of this Agreement, eligible 
employees who are employed more than 20 hours per week can choose to 
participate in the plan. Employees who choose to participate will make a 
contribution via payroll deduction according to the following schedule: 
Individual $3.50 per month 
Individual with one dependent $5.50 per month 
Individual with multiple dependents $9.50 per month 
Retirees from the Unit may elect to continue to carry dental insurance 
contingent upon paying Board share of premium. 
B. HEALTH INSURANCE 
The Board shall participate in the New York State Health Insurance 
program. For each of the years of this agreement the Board will pay up to 80 
(eighty) percent of the cost of dependent plan option for eligible employees. 
For those eligible employees selecting the individual option the employee will 
contribute five percent (5%) of the cost. For those employees hired on or after 
January 1, 2007 the employee will contribute ten (10%) of the cost. 
Retirees from the unit who are enrolled in the District plan at the time of 
retirement and are eligible for coverage in retirement may elect to continue 
coverage by paying at the prevailing rates. 
Unit members hired on or after January 1, 2007 shall not be eligible for health 
insurance provided by the District if they are eligible for health coverage under the 
plan of a spouse, provided that the spouse's coverage is substantially equivalent 
to the health insurance plan provided by the District for other members of the 
bargaining unit. Unit members who are ineligible for health insurance provided 
by the District will not be eligible for the rebate referred to in Section C. 
If the unit member's spouse is covered by the same New York State Health 
Insurance Program with the same enhancements or if the unit member's 
spouse is covered by a different "substantially equivalent" insurance plan, the 
District will pay the difference in the premium if the spouse's premium is higher. 
An Insurance Committee will be formed to determine whether or not plans 
are substantially equivalent. The Committee will consist of two District 
employees appointed by the Superintendent and two representatives appointed 
by the PWPA, with a non-District employee consultant with expertise in health 
insurance benefits serving on an as-needed basis. The consultant shall be 
chosen and paid for jointly by the District and the Association. A decision that a 
plan in substantially equivalent must be made by a majority vote. 
A unit member may enroll in the health insurance plan provided by the 
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District when no longer eligible for coverage under the spouse's plan or if the 
spouse's plan is no longer substantially equivalent. Unit members will be 
able to enroll in the District provided New York State Health Insurance Program 
in sufficient time prior to retirement in accordance with eligibility requirements 
of the plan so as to be covered into retirement. 
C. HEALTH INSURANCE REBATE 
District employees who are currently enrolled in the District's health 
insurance program may elect to withdraw from or reduce coverage in the plan. 
Those who elect this option shall receive one half (1/2) of the savings to the 
District contingent upon the type of coverage held as of June 1, 1990, and 
provided that they do not change this option for a twelve (12) month period. 
Payments will be made at the end of the twelve (12) month period and will be 
made annually each twelve (12) month thereafter provided that the individual 
and/or family remains uncovered under the District plan. 
Individuals must notify the District by May 1 of the prior school year if they wish 
to participate. Employees who are ineligible for family coverage as of June 1, 1990 
(Le., single, widowed or divorced without any eligible dependents), who 
subsequently become eligible (through acquisition of dependents), and elect 
family coverage would be entitled to the incentive, if they subsequently elected to 
drop that coverage. Employees shall be eligible to reapply for coverage at any 
time subject to the requirements and conditions specified in the New York State 
Health Insurance Program; provided that in the case of an individual who 
reenters in less than twelve (12) months, no payment shall be made. 
New employees hired on or after December firstl1 st, 2003 shall be offered 
membership in the District's health insurance program. Those who opt to 
decline membership in the District's health insurance program will be entitled 
to an annual payment equal to one quarter (1/4) of the savings to the district 
based upon the type of coverage for which the employee is eligible. The initial 
rebate payment shall not be made until completion of the first year of service. 
D. LIFE INSURANCE 
Eligible members of the Association will be offered participation in a group 
term life insurance policy. All cost will be bome by the District for the life of this 
Agreement. Amount of life insurance coverage will be as follows: 
2006-2007 $35.500
 
2007-2008 $35,500
 
2008-2009 $35,500
 
2009-2010 $35.500
 
E. PRE-TAX CONTRIBUTION PROGRAM 
The District will offer, on a voluntary basis, a Pre-tax Contribution program 
authorized by IRS Section 125 whereby health and dental irrsurance premiums 
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are deducted from employees' salaries and treated as a non-taxable item for 
the purpose of paying the employees' portion of the premium for group medical 
and dental insurance. The Association and District will develop a mutually 
agreeable procedure for the implementation of the program. 
Unreimbursed health care and dependent care expenses are additional 
options that are currently available. 
As they become available, other premium options may be offered as 
mutually agreeable. 
F. TAX SHELTERED ANNUITIES 
Employees shall have the opportunity to participate in the tax shelter annuity 
plans available to the teachers. 
IV. LEAVES 
A.BEREAVEMENTLEAVE 
Leave with pay for absences due to death in the immediate family shall be 
for five (5) days, per death, per year. 
For the purpose of this Agreement, immediate family shall include only 
mother, father, sister, brother, spouse, mother-in-law, father-in-law, child, 
grandparent, grandchild or other legal dependent. 
B. EMERGENCY SICK LEAVE 
To provide additional emergency sick leave for employees who have a 
serious and extended illness and who meet the following criteria: 
a.	 Worked for the District for a minimum of three (3) consecutive years 
for twenty (20) hours or more per week. 
b.	 Provided verification to the District's satisfaction of the serious nature 
and extent of the medical condition. 
c.	 All other available paid leave days must be used before requesting 
use of this emergency provision. 
d.	 Previous sick leave usage will be reviewed to assure no previous 
pattern of abuse of sick leave. 
e.	 The number of days available under this provision shall be no more 
than 1/3 of the individuals accumulated sick leave as of 
September 1 of the year in which the request for such leave is made 
with a minimum guarantee of 10 days. 
C. FAMILY ILLNESS LEAVE 
Family illness shall be limited to five (5) days per year. Absence for illness 
in the immediate family shall be allowed only for those cases where the 
presence of the employee is required. 
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D. LEAVE OF ABSENCE· Without Pay 
A leave of absence without pay may be granted to an employee at the discretion 
of the Superintendent of Schools and with the approval of the Board of Education, 
for a period not to exceed one (1) year. All leave of absence must tenninate at the 
end of the school year unless the Superintendent determines that under 
extraordinary circumstances the leave should terminate during the school year. 
E. PERSONAL LEAVE 
Where an employee requests a leave for personal business which cannot 
be accomplished outside of school hours, e.g. appearances in court, house 
closings, graduation of child, religious holidays, he/she should, whenever 
possible, consult with his/her immediate superior prior to the proposed time 
of absence. The superior, in turn will refer the matter with his/her recommen­
dations to the Superintendent of Schools. With the approval of the Superinten­
dent, absence for personal business will be allowed with pay only to those 
individuals working twenty (20) or more hours per week in June 1976 and have 
maintained continuous seniority. No more than three (3) such days will be 
compensated for in anyone (1) year. Such personal leave is to be earned at 
the rate of one third (1/3) day per month for new employees. 
All other absences for personal business will be SUbject to a deduction of 
one (1) day of pay for each day of such absence. 
Absences for reasons other than for personal business will be granted at 
the discretion of the Superintendent and will be subject to a deduction of one 
(1) day of pay for each approved day of such absence. Requests for personal 
leave must be made in writing in advance of the requested day, except in cases 
of emergency when application must be made as soon as possible. 
F. SICK LEAVE 
Each employee working twenty (20) hours per week or who was working 
twenty (20) or more hours per week in June 1976, and had maintained 
continuous seniority, is to be allowed ten (10) days of sick leave with pay during 
each school year, provided such absence is due to illness of the employee. 
Such sick leave is to be earned at the rate of one (1) day per month for new 
employees. Unused sick leave is to be cumulative from year to year up to a 
maximum of one hundred (100) days. The Superintendent or his/her 
designees may meet and counsel any employee whose attendance is of 
concern to the District because of the number of days or pattern of absence. 
G. WORKER'S COMPENSATION 
Employees shall receive the difference between Workers' Compensation 
benefits and their full salary so that they will not suffer loss of income for the 
number of days necessary with respect to the absence resulting from on the job 
injuries. Such absences up to a limit of nine (9) months, shall not be deducted from 
any sick leave to which such employee may be entitled under this Agreement. 
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v. SALARY 
Educational assistants shall be paid in accordance with Appendix A moving 
horizontally across the schedule. 
Teacher assistants and school monitors shall be paid in accordance with 
Appendix B moving horizontally across the schedule. 
Information technology aides 1 shall be paid in accordance with appendix C 
moving horizontally accross the schedule. 
The salary schedules shall be modified to reflect the following increases: 
Effective July 1, 2006 - Three and one-quarter (3.25%) percent; 
Effective July 1, 2007 - Three and one-quarter (3.25%) percent; 
Effective July 1, 2008 - Three and one-quarter (3.25%) percent; 
Effective July 1, 2009 - Three and one-quarter (3.25%) percent; 
Educational assistants, school monitors and information technology aides 1 
serving the District for five (5) continuous years for twenty (20) hours or more per 
week, shall receive an additional $700 at the completion of the fifth school year 
and every year thereafter. Teaching Assistants serving the District for five (5) 
continuous years for twenty (20) hours or more per week, shall receive an 
additional $1,100 at the completion of the fifth school year and every year 
thereafter. All members of the bargaining unit (including monitors, educational 
assistants, teaching assistants and information technology aides 1) serving in 
the District for ten (10) continuous school years for twenty (20) hours or more per 
week, shall receive an additional $1,150 at the completion of the tenth school 
year and every year thereafter. All members of the bargaining unit (including 
monitors, educational assistants, teaching assistants and information 
technology aides 1) serving in the District for fifteen (15) continuous school 
years for twenty (20) hours or more per week, shall receive an additional $750 at 
the completion of the fifteenth school year and every year thereafter. All 
members of the bargaining unit (including monitors, educational assistants, 
teaching assistants and information technology aides 1) serving in the District 
for twenty (20) continuous school years for twenty (20) hours or more per week, 
shall receive an additional $300 at the completion of the twentieth school year 
and every year thereafter. Such longevity payments are cumulative. 
Longevity will be calculated based upon a teacher assistant's, educational 
assistant's and school monitor's effective date of appointment as approved by 
the Board of Education. Information technology aides 1 longevity calculations 
will begin on February 2, 2001 (the date the job title was accreted into the unit) or 
thereafter on the effective date of appointment as approved by the Board of 
Education. All members of the unit appointed between July 1 through January 31 
of the following year would be granted credit towards a full year of longevity. 
Those appointed between February 1 through June 30 would not accumulate 
longevity for that particular school year. 
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VI. GRIEVANCE PROCEDURE 
A. STATEMENT POLICY 
In order to provide the best possible educational climate the program for the 
Port Washington School district, and to establish harmonious and effective 
relationships among those working toward this goal, the purpose of these 
grievance procedures is to resolve satisfactorily group or individual differences 
which would tend to unsettle or undermine the effective functioning of the school 
system. These procedures are based on sound, comprehensive and generally 
available personnel practices. Employees covered by this Agreement are 
guaranteed the right to be heard, and to present their grievances in accordance 
with this plan with freedom from coercion, discrimination, restraint, interference, 
or reprisal. Decisions shall be rendered judiciously and promptly. 
B. STATEMENT OF BASIC PRINCIPLES 
Any employee covered by this Agreement has the right to present griev­
ances in accordance with these procedures. 
The employee or the District has the right to use legal counsel in these 
proceedings, and the employee may be represented by the Association at any 
step herein. 
All participants have equal freedom to consult and use pertinent data.
 
All discussions shall be kept confidential.
 
An employee who participates in grievance procedures shall not be subject
 
to discipline, reprisal, or loss of pay because of such participation. 
C. DEFINITIONS 
1.	 Grievance 
The term grievance shall mean a complaint by an employee that there has 
been as to him/her a violation, misinterpretation, or inequitable application of 
any of the provisions of this Agreement, except that the term "grievance" shall 
not apply to any matter as to which (1) a method of review is prescribed by law, 
or by any rule or regulation of the State Commissioner of Education having 
the force and effect of law, or (2) the Board is without authority to act. 
Grievance procedures shall not apply to: 
(a) matters involving the employee's rate of compensation 
(b) matters pertaining to retirement benefits. 
2.	 Administrator 
The term shall mean any person responsible for or exercising any degree of 
evaluation and/or regulation or authority over another employee. 
3.	 Immediate Administrator 
The term shall mean any person responsible for or exercising any degree of 
evaluation and/or regulation or authority over another employee. 
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4.	 Assignment 
The term shall mean the nature of work an employee has been directed to 
do, or the time or place at which he/she has been directed to do it, or the 
personnel with which the work is expected to be done. 
5.	 Representative 
The term shall mean the person or persons designated by the petitioner to 
act or speak on his/her behalf in grievance procedures. 
6. Appeal 
The term shall mean the referral of a grievance matter to the next higher 
stage of consultation in the event that the petitioner is not satisfied with the 
solution offered by the lower stage of consultation. 
7.	 Stage 
The term shall mean each successive level of consultation for the purpose 
resolving a grievance. 
8.	 Petitioner 
The person who is considered aggrieved as a result of an alleged incident 
or incidents. 
9.	 Respondent 
The person or persons against whom the alleged grievance or complaint is 
made or who may be responsible for the alleged grievance. 
10. Determination
 
The decision and recommendation, if any, at any stage.
 
D.	 GENERAL TABLE OF ORGANIZATION OF STAGES AND PROCEDURES 
FOR AGGRIEVED EMPLOYEE. 
1. Informal Conference (Respondent) 
Any grievance shall first be handled by an informal conference between 
petitioner and respondent before it gets to the first stage. 
2. First Stage (Respondent) 
The grievant shall state his/her grievance in writing on a form provided by 
the District and present it to his/her immediate supervisor. The grievance 
shall clearly state the alleged violation and the requested redress, if any. 
The immediate supervisor shall consult with the grievant, or with the 
grievant and his/her representative, and in not less than five (5) working 
days reply to the grievance in writing, stating fully the reason for granting or 
denying the grievance. 
3. Second Stage (Assistant Superintendent/Director of Personnel) 
If the grievance is denied, or the first step answer is unsatisfactory to the 
grievant, he/she may process the grievance to the second stage providing 
this is done within five (5) working days of receipt of the first stage reply. The 
14 
second stage shall be to the Director of Personnel. 
The Director of Personnel shall consult with the grievant and his/her 
representative, and with all other parties of interest, in an effort to settle the 
grievance. He/she shall, within five (5) working days reply to the grievance in 
writing, stating in full his/her reasons for his/her reply. 
4. Third Stage (Superintendent) 
If the grievant is not satisfied with the second stage reply, he/she may 
within five (5) working days of its receipt, process the grievance to the 
Superintendent of Schools. The Superintendent shall review with the 
grievant, or with the grievant and his/her representative, and with all other 
parties of interest, the full facts of the case and make his/her reply in writing 
within ten (10) working days of the completion of his/her investigation and 
hearings. 
5. Fourth Stage (Advisory Arbitration) 
If the grievant is not satisfied with the third stage reply, he/she may within 
five (5) working days of receipt of the Superintendent's reply, submit to the 
American Arbitration Association and the Superintendent a notice of 
arbitration including a brief statement setting forth precisely the issue to be 
decided by the arbitrator and the specific provision of the Agreement 
involved. 
The arbitrator shall have the power only to issue an advisory ruling and to 
interpret only what the parties to the Agreement intended by the specific 
clause in the Agreement which is at issue. 
It is further understood that the arbitrator shall have no power to add to, 
subtract from, modify or amend any of the provisions of this Agreement, or to 
issue any award limiting or interfering with the operation of any applicable 
provision of law or rule or regulation having the force and effect of law, or 
inconsistent with or contrary to any such provision of law. 
The arbitrator shall issue his/her advisory decision not later than thirty 
(30) days from the date of the closing of the hearings. The decision shall be 
in writing and shall set forth the arbitrator's opinions and conclusions on the 
issues su bmitted. 
6. Fifth Stage (Board of Education) 
If the grievant is not satisfied with the third stage reply, or the decision of the 
Superintendent in the event of a fourth stage arbitration proceeding, he/she 
may process his/her grievance to the fifth and final stage, consisting of the 
Board of Education of the District, by referring his/her grievance to the Board 
through the Clerk of the District within five (5) working days of the receipt of the 
third stage reply, or with five (5) working days of the receipt of the advisory 
arbitration decision in the event the fourth stage proceeding was utilized. 
The Board will, within thirty (30) days of the receipt of such grievance 
arrange a meeting with the grievant, or with the grievant and his/her 
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representative and with all other prior parties of interest to hear the 
grievance. The Board will take into account all evidence and argument 
theretofore presented by both parties. The Board will then render, as soon 
as practical, but not later than thirty (30) days, a final decision in writing, of 
the grievance. The Board will state in its reply the basis for its decision. 
VII. NEGOTIATIONS 
A. COMPLETE SETTLEMENT 
The District and the Association, for the life of this Agreement, each 
voluntarily and unqualifiedly agree that the other shall not be obligated to 
negotiate collectively with respect to any subject or matter referred to, or 
covered in this Agreement, or with respect to any subject or matter contained in 
the formal proposals of either party leading to this Agreement, except for the 
purpose of negotiating a successor agreement. 
The contract may be amended by the mutual consent and agreement of the 
Superintendent and the Association, except where legislative approval is 
required. Any contract amendment shall addenda to this contract and will be 
published by the District within a reasonable period of time and sent to the 
Association for distribution. 
B. TAYLOR LAW PROVISION 
It is agreed by and between the parties, in accordance with Article 14 
Section 204·1 of the Taylor Law, that any provision of this agreement 
requiring legislative action to permit its implementation by amendment of 
law or by providing the additional funds therefore, shall not become 
effective until the appropriate legislative body has given approval. 
C. DISCUSSION PROCEDURES 
Meetings for negotiations and/or discussions with the Superintendent and/or 
his/her designated representatives will be held at such date and time as may be 
mutually agreed to by the parties. Nothing herein contained shall be construed 
as preventing either party from being represented by people of its own choice. 
Requests for meetings for purposes other than negotiations should contain 
specified statements of matters to be discussed. 
16 
D. DURATION OF AGREEMENT 
This Agreement and each of its provisions shall be effective as of 
July 1, 2006 and shall continue in full force and effect until June 30,2010. 
IN WITNESS WHEREOF, the parties hereunto set their hands and seals 
this ;2d day of ?1.~ 2007. 
a~~W;Lful / 
ICo-President, Port Washington Superinte nt of Schools 
Paraprofessional Association Port Washington Union Free S hool District 
"~U2 S'~eN ~Co-President, Port ashmgton President of the Board of ducation Paraprofessional Association Port Washington Union F ee School District 
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APPENDIX A
 
Educational Assistants Salary Schedule
 
2006·2007 2007·2008 2008-2009 2009·2010 
(3.25%) (3.25%) (3.25%) (3.25%) 
Annual Salary Annual Salary Annual Salary Annual Salary 
17,928.06 18,510.72 19.112.32 19,733.47 
18,376.77 18,974.01 19,590.67 20,227.36 
18,828.06 19,439.97 20,071.77 20,724.10 
19,278.25 19,904.79 20,551.70 21,219.63 
22,262.72 22,986.26 23,733.32 24,504.65 
23,119.19 23,870.57 24,646.36 25,447.37 
APPENDIX B
 
Teacher Assistants I School Monitors Salary Schedule
 
2006·2007 2007·2008 2008-2009 2009·2010 
(3.25%) (3.25%) (3.25%) (3.25%) 
Annual Salary Annual Salary Annual Salary Annual Salary 
24,613.77 25,413.71 26,239.66 27,092.45 
26,595.14 27,459.48 28,351.91 29,273.35 
APPENDIX C
 
Information Technology Aides 1 Salary Schedule
 
2006·2007 2007-2008 2008-2009 2009-2010 
(3.25%) (3.25%) (3.25%) (3.25%) 
Annual Salary Annual Salary Annual Salary Annual Salary 
24,805.81 25,612.00 26,444.39 27,303.83 
25,612.20 26,444.59 27,304.04 28,191.42 
26,381.41 27,238.80 28,124.06 29,038.10 
